	Club Expense Claim



General Guidelines
Photo-copy & printing:	 5p per sheet when printing at home	.
Postage: 2nd Class 	
Mileage: 45p per mile  
All other expenses - supported by receipts.

Claimant :   
	Date
	Description
	Copies/Mile & Rate (if applicable)
	Claim Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	Total Claim
	



Signature:                 __________________________             Date : _________________

Approval (if applic): __________________________ 	    

Bank Account details for payment by BACS: 
Sort Code: __________ Account No._____________ Account name:____________________

Reimbursed Date ::  _______________________________
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